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EMERGENCY CONTACTS
Abbotsford Fire Rescue Service…………………………......................9-1-1



(Fire non-emergency)…
...............604-853-3566

Abbotsford Police Department
……………………………..….………9-1-1



(Police non-emergency)…
…………...604-859-5225

BC Ambulance
……………………………………………………...……..9-1-1



(Ambulance non-emergency)…………………
…..604-853-0119

Poison Control Centre……………………………………..……1-800-567-8911

Gas Trouble
……………………………………......……………1-800-663-9911

Electrical Trouble
………………………………………………..1-888-769-3766

BUILDING CONTACTS
tc \l1 "PART 
OBJECTIVES OF THE FIRE SAFETY PLAN

General

tc \l3 "General
Fire safety planning has 3 primary objectives:

1.
Fire Hazard Control

2.
Fire Protection System Maintenance

3.
Emergency Evacuation

Fire Safety Planning prevents the occurrence of fire by the control of fire hazards in the building, ensures operation of fire protection systems by establishing required maintenance procedures, and provides a systematic method of safe and orderly evacuation of the building occupants in the event of fire.
Emergency Evacuation Concept

tc \l3 "Emergency Evacuation Concept
A trained knowledgeable Owner, Manager and Supervisory Staff can be of great value in directing, and assisting the orderly movement of people in the event of a fire, and performing fire control until the fire department arrives.
Also, by having well maintained exit routes, exit doors and emergency life safety equipment, the occupants within the building are able to move to safety in the event of a fire or other serious emergency.

NOTE:     Read section on Legal Basis for Fire Safety Planning.
FIRE SAFETY MEASURES

Generaltc \l2 "FIRE SAFETY DIRECTOR & DEPUTIES
The following items are typical fire safety measures reviewed during a fire inspection:

· A minimum 5 pound (2.2kg) (2A10BC) dry chemical fire extinguisher with pressure gauge provided for each floor or floor area of the building.
Extinguishers are to be securely mounted 4”-60” from the floor and placement should allow for the choice to use the extinguisher or exit.
· All heating (furnace room), electrical and storage areas are to be locked and inaccessible by the general public.

· Provide two exits (doors) from each floor area. Ensure these exits are maintained clear and free from debris or hazards at all times.

· Hard-wired (110 volt) ULC listed or CSA approved smoke alarms (if required).
- Smoke alarms shall all be interconnected.

- Replace smoke alarms that are more than ten years old.

- New alarms to be installed by a licensed electrician

- An electrical permit is required for all new installations.

- Install smoke alarms as per manufacturer’s instructions.

· Flammable and combustible liquids must be stored in areas inaccessible to the General public, preferably locked. Propane tanks are to be stored outside with valves turned off.
· Locking devices on exit doors must open readily from the inside without the use of keys, tools or special knowledge.

· Use of open flames or candles is not permitted.
· Furnace rooms require a solid core door that is self closing with a smoke seal if located in a sleeping room used by Guests. 

Depending on the type of occupancy, number of occupants and/or processes additional fire protection and fire safety measures may be required.
· Commercial Kitchen Hood, Filters and Ducts
· Commercial Kitchen Fixed Suppression System

· Emergency Lighting and Power
· Fire Alarm and Detection System
· Fire Sprinkler Systems
NOTE: All devices are to be included in the Fire Safety Plan with a general description of operating procedures.

APPOINTMENT OF FIRE SAFETY DIRECTOR
Date - 
___________________________
Name - 
___________________________
Office phone - 
______________________
Home Phone - 
______________________
Cellular phone - 
______________________
Fire Safety Director and Deputies
tc \l2 "FIRE SAFETY DIRECTOR & DEPUTIES
The Fire Safety Director (F.S.D.) is the Owner or is appointed by Owner or building representative. The F.S.D. is usually in the building on a regular basis when occupied.  In the event that the F.S.D. is unavailable, a Deputy Fire Safety Director (D.F.S.D.) or other trained Supervisory Staff should be available to perform the duties of the F.S.D. as noted in the Fire Safety Plan.
The Fire Code requires that building fire protection and life safety systems receive a variety of regular inspections, service, and maintenance.  The majority of inspections are generally quick checks to ensure the particular system is operational and not in need of service.  Some inspections do not require a high degree of technical knowledge of a particular system, but rather the ability to check for a specific problem, and have it corrected.  Such inspections can be adequately performed by the F.S.D. as he or she is in the building on a regular basis.  
Annual inspection, testing and required maintenance generally involve technical procedures and shall be performed by qualified persons or qualified contractors specializing in the particular field. Fire Protection Service Contractors can be found in the yellow pages under Fire.
Responsibilities of the Fire Safety Director
tc \l3 "Fire Safety Director Responsibilities
General

tc \l4 "General
Administering and maintaining the Fire Safety Plan.  This should include updating the plan when alterations are made to the building.

· Training of Deputy Fire Safety Directors & all supervisory staff.
· Record information on the following:


- Fire incidents


- False alarms


- Discharge or operation of fire protection equipment


- Minutes of fire safety meetings (if applicable)

· Ensure that fire protection systems are inspected, maintained and serviced in accordance with the Fire Safety Plan and the Fire Code, and where inspection, maintenance or testing procedures are beyond in-house capabilities, it is the F.S.D.’s responsibility to have qualified personnel complete the procedure.

· Ensure precautions are taken to ensure building and occupant safety.  This should include checking the Fire Safety Plan and Fire Code when activities take place in the building subject to requirements of the Fire Safety Plan and Fire Code regulations.

· Resolving any fire hazards which are reported or observed.

· Maintaining familiarity with the buildings fire protection systems.

· Considering other emergency situations which could affect the building such as earthquakes, or natural gas leaks.

· Fire safety measures are implemented during alterations, repairs and renovations.
APPOINTMENT OF DEPUTY FIRE SAFETY DIRECTOR
Date - 
___________________________
Name - 
___________________________
Office phone - 
______________________

Home Phone - 
______________________

Cellular phone - 
______________________

Responsibilities of the Deputy Fire Safety Director
tc \l3 "Deputy Fire Safety Director Responsibilities
· Assisting the Fire Safety Director in implementing the Fire Safety Plan.

· Assumes the position and responsibilities Fire Safety Director in his/her absence.
See page 7, Responsibilities of the Fire Safety Director.
INSTRUCTIONS TO OCCUPANTS

tc \l2 "INSTRUCTIONS TO OCCUPANTSIN CASE OF FIRE

tc \l2 "IN CASE OF FIRE
If you discover a fire…
1. IMMEDIATELY sound the alarm by __________________________________

If the fire is small and you are not in danger, attempt to extinguish the fire using available fire extinguisher or equipment. If the fire cannot be controlled…
2. EVACUATE THE BUILDING. Leave by the nearest safe exit, close doors and proceed to safety.  Move away from the exit to permit others escape. Give the Fire Safety Director all applicable information regarding the fire or emergency. 
3. PHONE  9 1 1  from a safe location and;

a. State your name

b. State address of where the fire is located
_______________________________________
c. Provide information you have about the emergency (location, is the fire spreading fast, are people trapped etc.)

4. If you are the Fire Safety Director, give the arriving Fire Fighters any information they may require.
5. DO NOT go back into the building for ANY REASON until the “all clear” has been announced by the Abbotsford Fire Rescue Service.

If you hear a fire alarm ringing, follow steps 2 - 5 above……
FLOOR PLANS
Development of Fire Escape Plans
A complete set of Fire Escape Plans shall be included in the Master Copy of your Fire Safety Plan. In addition, copies of Fire Escape Plans shall be posted on each floor area with a copy of the “Instructions to Occupants In Case of Fire”. 

Location for posting of Fire Escape Plans must be approved by the Abbotsford Fire Rescue Service PRIOR to posting.tc \l2 "FLOOR PLANS
Fire Escape Plans shall include the following minimum items (may require other items in accordance with BC Fire Code requirements, see additional items below):

· name and address of the property
· north direction arrow 
· legend showing all symbols used on the drawing

· general floor layout (minimal detail)

· all exits (may require paths to exits shown)

· fire extinguishers (include fixed systems pull stations)
· emergency shut off controls (electrical, propane, natural gas, water)
· nearest fire hydrants (show on site plan only)

Additional fire protection features may include:

· fire alarm system (pull stations, fire alarm control panel “FACP”, fire alarm annunciator “FAA”)

· automatic sprinkler system (main control valves, floor/zone isolation valves, sprinkler fire department connections “FDC”, standpipes, hose stations)

· special (fixed) fire suppression systems (includes water-based and non-water)

· emergency power generator systems (diesel, natural gas, propane)

· fire lanes (site plan only)

Sample Site Plan
[image: image1.emf]
Sample Floor Plan 
[image: image2.emf]

BUILDING & SAFETY FEATURES

tc \l5 "Building
Building Description & Occupancy
Building address:
________________________________________________________

Stories above grade:
________ 
Stories below grade: ________
No. of exits: ________
Building construction:  _____________________________________________________


_________________________________________________________________

Building Major Occupancy classification (see BC Fire Code): 
_____________________
Business Occupancy classification (see BC Fire Code):  
  
_____________________

Special Hazards: _________________________________________________________

Means of Egress 
Exits required by the BC Building Code shall be noted on floor plans. 
Fire Doors
& Closures
Doors in fire separations as required by the BC Building Code shall be kept closed. 

Note: Fire rated doors and self closing devices are generally required at entrances to: suites, stair shafts, storage rooms, service rooms and vestibules.

Fire Extinguishers

Number of Extinguishers, Type and Location
See floor plans for specific locations


______ Dry-Chemical Multi-purpose (ABC):
____________________________________

______ Carbon Dioxide (CO2):



____________________________________
______ Other (specify) _______________:
____________________________________
Note: Extinguishers shall be securely wall mounted 4”-60” from the floor, kept visible and accessible, preferably at an exit giving a choice to use the extinguisher or exit to safety.

Fire Detection & Alarm Notification Systems
Fire Alarm System: 

|_____
Yes
|_____
No

Installed as per BC Building Code

Make and Model:

__________________________________________________


Alarm panel location:
__________________________________________________

Annunciator location:
_____________________________________
|_______  N/A

No. of Zones:


_________________

No. of Stages
_________________

Manual pull stations located:
____________________________________________
Alarm monitoring:

|_____
Yes
|_____
No
   |_____ Proprietary Security System

Monitoring company:
____________________________
Ph# _________________

Monitored devices:
__________________________________________________
Heat Detectors:


|_____
Yes
|_____
No




Locations: 
___________________________________________________________  
Smoke Detectors:

|_____
Yes
|_____
No

Alarms connected to alarm panel

Locations: 
___________________________________________________________  

Smoke Alarms:


|_____
Yes
|_____
No

Local area alarms in a room / suite 

Locations: ___________________________________________________________
BUILDING & SAFETY FEATURES

tc \l5 "Building
Emergency Lighting & Emergency Power Systems
Emergency lighting and exit signs are connected to:
 ______ Generator    ______ Battery 


Locations:

________________________________________________________





________________________________________________________





________________________________________________________

Freeze Protection & Heating, Ventilation & Air Conditioning

Automatic heat tape locations: ___________________________________________

Type(s) of Heating Systems:  ____________________________________________

Ventilation / Air Conditioning: ____________________________________________
Electrical Room & Service Panels

Locations:

________________________________________________________
Natural Gas Supply Main Shut-off

Location:

________________________________________________________
Water Supply Main Shut-off

Location:

________________________________________________________
Important Fire Safety Measures During
Building Alterations, Repairs & Renovations
Fire Safety Director Responsibility
Ensure the building and occupants are not exposed to undue fire hazards created by contractor’s works.  Frequent inspection is suggested in order to ensure the following:

-
Exits are kept free of obstructions, at all times,
-
Dangerous work areas are inaccessible to occupants,
-
Contractors have obtained required building and operation permits,
-
Flammable and combustible liquids are handled and stored safely,
-
Heat producing equipment such as portable heaters and welding tools used safely,

-
Fire watch is conducted whenever necessary – see BC Fire Code.

Where a problem is suspected the Fire Department should be contacted to provide advice or to perform a fire safety inspection.

INSPECTION, MAINTENANCE & TESTING OF
 FIRE PROTECTION EQUIPMENT

tc \l2 "INSPECTION, MAINTENANCE & TESTING OF FIRE PROTECTION EQUIPMENT
Generaltc \l3 "General
The BC Fire Code regulations require all fire protection installations be maintained in operating condition and may reference other standards including, but not limited to: National Fire Protection Association (NFPA), Canadian Standards Association (CSA), and Underwriters Laboratories of Canada (ULc).  Where such standards are referenced by code, they have been identified in this plan as Reference Standards.
Reference BC Fire Code 2012, Div B - Part 6, Fire Protection Equipment
Recordstc \l3 "Records
Records of inspection, testing and maintenance of fire protection equipment, completed by a Fire Safety Director, qualified person, or a qualified contractor shall be retained for at least 2 years from the date of activity.  Records shall be kept in the fire safety plan for review by the authority having jurisdiction (Daily Inspection Reports are exempted from this requirement).

Qualified Contractorstc \l3 "Qualified Contractors
Contractors servicing fire protection equipment shall be ASTT certified technicians qualified to test or inspect the specific device, as required by the City of Abbotsford’s Fire Service Bylaw, 2006 (Bylaw No. 1513-2006).
Contractors may perform unique inspection and testing procedures, but procedures must meet the minimum requirements set by the applicable codes and standards. 
Information detailing minimum requirements is provided in the fire safety plan so the Fire Safety Director is aware of what a contractor should provide.

INSPECTION & MAINTENANCE SCHEDULES
Fire Department Access to Buildings
Daily Check
tc \l4 "Monthly Inspection
Responsibility: 
Fire Safety Director or Designate
Procedure:
Ensure that streets, yards and private roadways for fire department access to buildings are maintained and kept clear at all times. 

Recommend installing key deposit for emergency access to building, service rooms and security gates for fire department. (For details, contact Abbotsford Fire Rescue Service, Fire Prevention Division 604-853-3566). 

Fire Alarm Systems tc \l3 "Portable Fire Extinguishers
Daily Check
Responsibility: 
Fire Safety Director or Designate
Procedure: 
Daily check of the fire alarm panel is a quick check that the fire alarm
indicates normal function and is not in trouble mode or disabled.  Note: all required tests/service to be done in accordance with referenced standard.
Monthly Testing
Responsibility: 
Fire Safety Director or Designate
Procedure: 
All required tests/service to be done in accordance with referenced standard.

· Notify alarm monitoring company, if monitored, the fire department and tenants that you are testing the system and when testing completed,
· Check alarm / annunciator panel to ensure devices annunciate correctly,
· Check audible and visual trouble signals operate,
· Check fire alarm batteries: terminals are clean and lubricated, where necessary, terminal clamps are clean and tight, electrolyte level and specific gravity, where applicable, as per manufacturer requirements.
Annual Service
Reference Standard:  CAN/ULC-S536, Inspection and Testing of Fire Alarm Systems
Responsibility: 
Qualified Contractor (ASTT)
Record Keeping: Annual Inspection & Testing Report
INSPECTION & MAINTENANCE SCHEDULES
Portable Fire Extinguishers

Monthly Inspectiontc \l4 "Monthly Inspection
Responsibility: 
Fire Safety Director or Designate
Procedure:
Quick check of portable fire extinguishers for the following:

1. Located in designated place

2. No obstruction to access or visibility

3. Operating instructions are legible and facing outward

4. Seals and tamper indicators are not broken or missing

5. No obvious physical damage, corrosion, leakage, or clogged nozzle

6. Pressure gauge indicator in operable range

Record Keeping: Monthly Inspection & Testing Report
Record Serial # of extinguishers requiring maintenance by qualified contractor

(1) ________________ 
(4) ________________ 
(7) ________________ 
(2) ________________ 
(5) ________________ 
(8) ________________ 
(3) ________________ 
(6) ________________ 
(9) ________________
Annual Service
Reference Standard:  NFPA 10, Standard for Portable Fire Extinguishers tc \l4 "Annual Maintenance
Responsibility: Qualified Contractor (ASTT)
Procedure:
Perform maintenance per BC Fire Code regulations and NFPA 10 
(including hydrostatic pressure testing when necessary)
· Provide dated Service Tag on each extinguisher serviced,
· ASTT stamp and Initials of qualified person performing service
Record Keeping: Fire Safety Director to complete Annual Inspection & Testing Report
INSPECTION and MAINTENANCE SCHEDULE

Exits and Access to Exits
tc \l3 "Means of EgressDaily Check
tc \l4 "Daily InspectionResponsibility: 
Fire Safety Director or Designate
Procedure:
Check for the following:
· Ensure doors in fire separations kept closed and latched unless equipped with approved hold open devices permitting automatic closing and latching in the event of fire, public corridors and all exits are free of obstructions, and exterior passageways are free of snow and ice accumulations.

Monthly Inspection

tc \l4 "Monthly InspectionResponsibility: Fire Safety Director or Designate
Procedure:
Operate doors in fire separations to ensure they are properly maintained 
and in working condition. Doors equipped with a hold open device must be approved and release automatically in the event of a fire.
Record Keeping: Monthly Inspection & Testing Report
Emergency Lighting Units and Emergency Power Systems
Monthly Testing 

Responsibility: Fire Safety Director or Designate
Procedure:
Self-contained emergency lighting units shall be tested at intervals not greater than one month to ensure that the emergency lights will function upon failure of the primary power supply. 

Annual Service
Reference Standard:  CAN/CSA-C282, Emergency Electrical Power Supply for Buildings tc \l4 "Monthly Inspection
Responsibility: 
Qualified Contractor (ASTT)
Record Keeping: Written records maintained as required in referenced standard.
Chimneys, Flues & Flue Pipes (where installed) 
Annual Service
Responsibility: Qualified Contractor 
Procedure:
Inspect for dangerous conditions at intervals not greater than twelve (12) months, and after any fire or addition of a connected appliance. Clean as often as needed to remove any accumulated combustible deposits.

Record Keeping: Annual Inspection and Testing Report.
INSPECTION and MAINTENANCE SCHEDULE

Commercial Kitchens 
Hoods, Filters, Ducts and Fixed Suppression Systems
Weekly Inspection 
Responsibility: Fire Safety Director or Designate
Procedure:
to reduce risk of fires in cooking equipment, inspect hood, filters, ducts and fixed suppression system at intervals no greater than 7 days:
· Empty greases and oils from drip trays (or more often as needed),

· Clean hoods, filters, ducts and nozzles as often as needed to keep free from dangerous accumulations of combustible grease and oil deposits,
· Portable kitchen extinguisher (K-type) and fixed suppression manual pull station is clearly visible and accessible at all times,
· Fixed nozzles in proper location and filters are in place,
· Replace worn or missing nozzle blow off caps,

· No damage to hood, filters, ducts or fixed suppression system,

· Service tags are current and in place,

· Cooking equipment kept in approved locations under hood system,

· Hoods, filters and ducts are professionally cleaned at not greater than 
six month intervals (or more often as needed) with service tag or decal.
Record Keeping: Weekly Inspection and Testing Report.
Semi-Annual Service
Reference Standard: 
NFPA 25, Inspection Testing and Maintenance of Water Based Fire Protection Systems
Responsibility: 
Qualified Contractor (ASTT)
Procedure:
qualified contractor to maintain fixed suppression system:
· Inspect, test and maintain system according to referenced standard,
· ASTT stamp and dated service tags required,
· Hoods, filters and ducts are professionally cleaned at not greater than 
six month intervals (or more often as needed) with service tag or decal.
Record Keeping: Semi-Annual Inspection & Testing Report
PROCEDURES AFTER FIRE SAFETY

EQUIPMENT HAS OPERATED

tc \l4 "Procedures After Fire Safety Equipment has Operated
Portable and Fixed Fire Extinguishing Systems
tc \l5 "Portable Fire Extinguishers
When fire extinguishers have been discharged, they must be serviced by qualified personnel. Where a service company removes a fire extinguisher from the building for any length of time, an extinguisher of same type and size shall be provided in its place.
When fixed fire extinguishing systems have discharged, they must be serviced by qualified personnel.
Fire Protection System Repair, Service & Emergency Contacts

tc \l4 "Fire System Repair, Service & Emergency Contacts
Fire Safety Equipment


Company Name




Phone Number

Portable Fire Extinguishers
_______






__
Fixed Suppression System

_______






__

Commercial Kitchen Cleaning
_______






__

Fire Alarm System


_______






__

_______



_______






__

_______



_______






__

_______



_______






__

_______



_______






__

OCCUPANT FIRE PREVENTION
PREPAREDNESS & CONTROL
tc \l2 "OCCUPANT FIRE PREVENTION, PREPAREDNESS & CONTROL
Fire Prevention Measures
tc \l3 "Fire Prevention
· If smoking permitted, smoke only within designated area(s): 

_____________________________________________________________
Use large non–combustible, non-tip ashtrays and empty only when you are sure ashes, matches and smoking materials are cold.  Make sure no one, including visitors, has left smoking material smoldering in waste-baskets or on furniture.

· Be alert around electrical equipment. If electrical equipment is not working properly or if gives off an unusual odor (often the first sign of a problem that could cause a fire) disconnect the equipment and notify the Fire Safety Director.

· Do not use any electrical cord that is worn or suspected damaged in any way.
· Extension cords are ONLY for temporary purposes - protect them from damage: do not put them across doorways or where cords will be stepped on or chafed.  Check amperage load specified by the manufacturer or listing laboratory and NEVER exceed it.  Do not plug one extension cord into another, and do not plug more than one extension cord into one outlet.

· Keep all heat-producing appliances away from walls and away from anything that might burn.  Leave plenty of space for air to circulate around heating equipment or any equipment that normally gives off heat. (at least 1 meter clear space.)
· Make sure all appliances in common area - such as coffee makers and hot plates are turned off when not in use.  
· Do your part to keep storage areas, corridors and other out-of-way locations free of waste paper, empty cartons, dirty rags and other material that could fuel a fire.

· Report any fire hazards to the Owner/ Fire Safety Director for correction.
· Ensure propane is NEVER stored inside. Store securely outdoors and ensure tank valves are turned off when not in use.

Portable Fire Extinguisher Use
tc \l3 "Portable Fire Extinguishers
Portable fire extinguishers are useful only if you know how to use them, if they are right for the type of fire you are fighting, and if the fire is discovered immediately.  You should not attempt to fight even a small fire until people have been evacuated from the area and the Fire Department has been called. DO NOT attempt to fight a fire if:
· You are uncertain about how to use the extinguisher.

· The fire is spreading beyond the immediate area where it started.

· The fire could block your escape route.

· You are alone.

How to Use a Multi-Purpose (ABC) Dry Chemical Fire Extinguisher

Remember the word: PASS

· PULL the pin

· AIM low... pointing the extinguisher nozzle at the base of the fire

· SQUEEZE the handle... This releases the extinguishing agent

· SWEEP from side to side... at the base of the fire until it appears to be out. Watch the fire area. If fire breaks out again, repeat use of the    extinguisher or exit the area and close doors to confine the fire.
· NEVER turn your back on a fire, even when you think it is out.
· REPORT to Fire Department.
Most portable fire extinguishers work according to these directions, but some may not. Always read and follow specific directions shown on fire extinguishers in your building.

What to Do in an Earthquake

· STAY WHERE YOU ARE  - Do not panic

· SEEK PROTECTION under tables, door frames, stair shafts away from glass
· DO NOT SMOKE or permit any open flames (including fuel fired appliances)
· For natural gas leaks, follow Natural Gas Leak procedures 

· DO NOT use phone except for emergencies
· Evacuate the building when it is safe to do so.
Natural Gas Leaktc \l3 "Natural Gas Leak
· IMMEDIATELY phone 911
· PREVENT the operation of electric switches (including fuel fired appliances)
· PREVENT smoking or any open flames, sparks or hot objects
· EVACUATE the building as soon possible





INCIDENT / ACTIVITY REPORT
tc \l3 "INCIDENT/ACTIVITY REPORT
Incident / Activity

( Fire

( Smoke Alarm Activated

( Fire Equipment Operated
Details
Date 




 Time 




     Device/equip
 





Floor 



 Alarm zone 





 # of injuries 





Cause / reason for incident 












_____________
Explain Damage / Loss 















Actions
Who discovered the fire?  












________________

Did the Fire Dept. attend? 


 If not, why? 







_____________

Who operated fire equipment? 













Comments / Recommendations















__________________________

Signed 



____________________ __Date 




_____
Distribution List
( Fire 
( Police

( Insurance Company
LEGAL BASIS FOR FIRE SAFETY PLANNING

tc \l2 "LEGAL BASIS FOR FIRE SAFETY PLANNING
Why Plan?

Every year thousands of fires break out in buildings causing deaths, injuries and millions of dollars in fire damage.  In British Columbia during 1995, there were approximately 3,809 fires in buildings which resulted in $124,492,632 in property damage, 368 injuries and 34 deaths.  Such losses could be reduced if everyone practised good fire prevention and planned ahead for a fire emergency.

In British Columbia, the Fire Services Act stipulates the requirements for fire prevention within the province.  The BC Fire Code Regulations are pursuant to the Fire Services Act and require that emergency and fire safety planning be done in accordance with Section 2.8, as follows.
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British Columbia Fire Code Regulations 2012
tc \l3 "British Columbia Fire Code Regulations 1998
SECTION 2.8  EMERGENCY PLANNING

SUBSECTION  2.8.1.  GENERAL

2.8.1.1. (1) Fire emergency procedures conforming to this Section shall be provided for

a)
Every building containing an assembly or a care or detention occupancy

b)
Every building required by the BC Building Code to have a fire alarm system,

c)
Demolition and construction sites regulated under Sections 2.14 of this Code,

d)
Storage areas required to have a fire safety plan in conformance with Article 3.3.2.6. And 3.3.2.9.

e)
Areas where flammable liquids or combustible liquids are stored or handled, in conformance with Article 4.1.5.6., and

f)
Areas where hazardous processes or operations occur, in conformance with Article 5.1.5.1.

2.8.1.2. Supervisory staff shall be trained in the fire emergency procedures as described in the fire safety plan before they are given any responsibility for fire safety.

2.8.1.3. Any keys or special devices needed to operate the alarm system or provide access to any fire protection systems or equipment shall be readily available to on-duty supervisory staff.

SUBSECTION  2.8.2.  FIRE SAFETY PLAN

2.8.2.1.(1) In buildings or areas described in Article 2.8.1.1., a fire safety plan conforming to this Section shall be prepared in cooperation with the fire department and other applicable regulatory authorities and shall include

(a)
The emergency procedures to be used in case of fire, including

(i)
sounding the fire alarm,

(ii)
notifying the fire department,

(iii)
instructing occupants on procedures to be followed when the fire alarm sounds,

(iv)
evacuating occupants, including special provisions for persons requiring assistance

(v)
confining, controlling and extinguishing the fire,

(b)
the appointment and organization of designated supervisory staff to carry out fire safety duties,

(c)
the training of supervisory staff and other occupants in their responsibilities for fire safety,

(d)
documents, including diagrams, showing the location and operation of the building fire emergency systems,

(e)
the holding of fire drills,

(f)
the control of fire hazards in the building, 

(g) the inspection and maintenance of building facilities provided for the safety of occupants

(h) a copy of the records of inspections, maintenance procedures or tests as required in Article 1.1.1.6.

2.8.2.1. (2) The fire safety plan shall be reviewed at intervals not greater than 12 months to ensure that it takes account of changes in the use and other characteristics of the building.

2.8.2.2.(1) A sufficient number of supervisory staff shall be on duty in care or detention occupancies to perform the tasks outlined in the fire safety plan described in Clause 2.8.2.1.(1)(a).

2.8.2.3.(1) In Group A, Division 1 assembly occupancies containing more than 60 occupants, there shall be at least one supervisory staff member on duty in the building to perform the tasks outlined in the fire safety plan in Sentence 2.8.2.1.(1)(a) whenever the building is open to the public.

2.8.2.4. (1) In buildings within the scope of Subsection 3.2.6. Of the B.C. Building Code, the fire safety plan shall, in addition to the requirements of Sentence 2.8.2.1. (1), include

(a)
The training of supervisory staff in the use of the voice communication system,

(b)
The procedures for the use of elevators,

(c)
The action to be taken by supervisory staff in initiating any smoke control or other fire emergency 

    systems installed in a building in the event of fire until the fire department arrives,

(d)
Instructions to the supervisory staff and fire department for the operation of the systems referred to in Clause (c), and,

(e) The procedures established to facilitate fire department access to the building and f ire location within the building.

2.8.2.5. (1) The fire safety plan shall be kept in a location, designated by the authority having jurisdiction, for reference by the fire department, supervisory staff and other personnel.

2.8.2.5. (2) The fire safety plan for a building within the scope of Subsection 3.2.6. Of the B.C. Building Code shall be kept at the central alarm and control facility.

2.8.2.6. A copy of the fire emergency procedures and other duties for supervisory staff, as laid down in the fire safety plan, shall be given to all supervisory staff.

2.8.2.7. (1) At least one copy of the fire emergency procedures shall be prominently posted on each floor area.

2.8.2.7. (2) in every hotel and motel bedroom, the fire safety rules for occupants shall be posted showing the locations of exits and the paths of travel to exits.

2.8.2.7.(3) Where a fire alarm system has been installed with no provisions to transmit a signal to the fie department, a sign  shall be posted at each manually actuated signaling box requesting that the fire department be notified, and including the telephone number of that department.

2.8.2.7.(4) All buildings served by one or more elevators shall have a permanently mounted fire safety sign or symbol on each floor level at each elevator entrance, which indicates that the elevator is not to be used in case of fire.  This symbol shall be at least 100 mm in height and width and shall be designed in accordance with NFPA 170.

SUBSECTION  2.8.3.  FIRE DRILLS

2.8.3.1. (1) The procedure for conducting fire drills shall be determined by the person in responsible charge of the building, taking into consideration

(a)
The building occupancy and its fire hazards,

(b)
The safety features provided in the building,

(c)
The desirable degree of participation of occupants other than supervisory staff,

(d)
The number and degree of experience of participating supervisory staff,

(e)
The features of fire emergency systems installed in buildings within the scope of Subsection 3.2.6. Of the B.C. Building Code, and.

(f)  
The requirements of the fire department

2.8.3.2. (1) Fire drills as described in Sentence 2.8.3.1. (1) shall be held at intervals not greater than 12-months for the supervisory staff, except that

(a)
In day-care centers and in Group B major occupancies, such drills shall be held at intervals not greater than one month

(b)
in schools attended by children, total evacuation fire drills shall be held at least 3 times in each of the fall and spring school terms, and

(c)
In buildings within the scope of Subsection 3.2.6. Of the B.C. Building Code, such drills shall be held at intervals not greater than 2 months.
[Excerpts from Section 2.8 Emergency Planning of the BC Fire Code, 2006 edition]
DEFINITIONS

Class A fires -



Fires involving combustible materials such as wood, cloth and paper.

Class B fires -



Fires involving flammable or combustible liquid, fat, or grease.

Class C fires -



Fires involving energized electrical equipment.

Fire Safety Plan -


A plan which provides occupant information for control of fire hazards, maintenance of fire protection systems, and evacuation procedures for their building.

Fire protection systems -


A general term used in this document which includes sprinkler and fire alarm systems, hose stations, portable fire extinguishers, fire dampers, emergency lights, exit signs, fire doors, smoke control equipment, and voice communication systems.

Smoke alarm -


A combined smoke detector and audible alarm device designed to sound an alarm within the room or suite in which it is located upon the detection of smoke within the room or suite.

Qualified Contractor/Technician –

A person certified under the Applied Science Technologists and Technicians Act
to inspect and test Fire Protection Equipment. (ASTT) 
Service Records and Reports
( Retain records for minimum 2 years )
WEEKLY INSPECTION & TESTING REPORT

tc \l3 "ANNUAL INSPECTION & TESTING REPORT
RESPONSIBILITY: ________________________________________


(Check all applicable items) 
       
WEEK
  1  

 2  

 
3  


4
Emergency Generator






_____
   _____
 _____    _____


Fire Pump









_____
   _____
 _____    _____
Hoods, Filters, & Ducts






_____
   _____
 _____    _____
Sprinkler Systems







_____
   _____
 _____    _____
· PROCEDURES IN ACCORDANCE WITH REFERENCED STANDARDS
· ONE FORM PER MONTH

MONTHLY INSPECTION & TESTING REPORT

tc \l3 "MONTHLY INSPECTION & TESTING REPORT
RESPONSIBILITY: ________________________________________

 
Portable Fire Extinguishers

Record Serial # of extinguishers requiring maintenance by qualified contractor

(1) _______________ 
(2) _______________ 
(3) _______________ 
(4) _______________ 
(5) _______________ 
(6) _______________ 
(7) _______________ 
(8) _______________ 
(9) _______________


 Doors in Fire Separations

 Fire Detection & Alarm System (where installed)

 Standpipe System (where installed)

 Sprinkler Systems (where installed)

 Fire Pump (where installed)

 Fixed Extinguishing System (where installed)

 Emergency Lighting Units


 Emergency Generator (where installed)
· PROCEDURES IN ACCORDANCE WITH REFERENCED STANDARDS
· ONE FORM PER MONTH

SEMI-ANNUAL INSPECTION & TESTING REPORT

tc \l3 "SEMI-ANNUAL TESTING REPORT
RESPONSIBILITY: ________________________________________
 MONTHS

  6  
 12



Emergency Generator



Sprinkler System




Fixed Extinguishing System
· PROCEDURES IN ACCORDANCE WITH REFERENCED STANDARDS
· ONE FORM PER YEAR
· RETAIN COPY OF CONTRACTORS SERVICE REPORT
ANNUAL INSPECTION & TESTING REPORT

tc \l3 "ANNUAL INSPECTION & TESTING REPORT
RESPONSIBILITY: ________________________________________

(Check all applicable items) 

 
Portable Fire Extinguishers


 
Fire Detection & Alarm System (including integrated voice communication systems where installed)


 
Emergency Lighting Units (includes battery packs where installed)

 
Emergency Generator (where installed, includes fresh supply of fuel)


 
Sprinkler System (where installed)   Static Pressure: _____  Residual: _____ 

 
Standpipes

 
Fire Pump


 
Fire Dampers and Fire Stop Flaps


 
Heating, Ventilating & Air conditioning

· PROCEDURES IN ACCORDANCE WITH REFERENCED STANDARDS
· ONE FORM PER YEAR
· RETAIN COPY OF CONTRACTORS REPORTS
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